USE OF FACILITIES FORM
School Sponsored Events

Type of Activity:

Date of Activity: Time of Activity:

Place of Activity:

(Rooms needed)

Class or Organization Director:

Class or Organization President:

Outside services required for event, (example: fire chief; food services, police, etc.) will be indicated below.
It will be your responsibility to book these services.

*SECURITY: O Police Officer Required 0 Crowd Control Officer Required
*(Applicant must contact police and fire department when expecting 250 or more people.)

Required services:

All dances must have at least three (3) chaperones. Administrators do not count as chaperones.

1.

2.

3.

Explain the activity including any set-up required (bake sale, raffle, dance, event, etc.)

Signature: Date:
Class or Organization Director/President
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Date . Date ; Date : Date
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